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        COURSE BOOKING FORM 

 

Terms and Conditions 
 A course booking will be deemed confirmed when payment arrangements have been exchanged 
 Fees quoted are per attendee and payable in advance 
 TRANSFER or CANCELLATION of a confirmed course booking 10 working days (or less) before the start 

of the course incurs 100% of fees 
 Practitioner Exam bookings can be deferred for up to one month after the course at no extra fee  

 

Course Details 
Course Name (include exams if appropriate) Date(s) of Course Fees (excl VAT) 
   
   

 

Authorisation Details 
Authorising Name:  
Authorising Signature: 
(Agreement to Terms & Conditions above) 

 

Telephone Number:  
 

Payment & Invoicing Details 
Address For Invoice: 
 
 

 

Payment (e.g. Cheque, Credit/Debit card)  
 

Delegate’s Details 
Delegate Name:  
Company Name:  
Job Title:  
Address For Course Books: 

Only required for examination-based courses 
(PRINCE2™, MSP™, M_o_R ®, Business Analysis,  
Change Management) Course books will be dispatched 
by courier to this address when your payment has been 
received (NB signature is required). 

 

Email Address:  
Telephone Number:  
Name to go on Certificate: (if applicable)  
Special Requirements: (e.g. Diet, Medical, 
etc.) 
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